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IGNITE LEARNING CENTER STUDENT HANDBOOK 

ACKNOWLEDGMENT FORM 

Dear Parents & Students, 

The Ignite Learning Center (ILC) Student Handbook will answer many of the questions you may have 

regarding the rules and activities at ILC. We hope this information will be helpful to you throughout the 

year.  

Your student will be required to submit this completed form to his/her supervisor by the first day of the 

school year. Your signature below verifies that you and your student have reviewed the Student 

Handbook and acknowledges your understanding of the policies and procedures as outlined within the 

Student Handbook.  

We acknowledge that we have reviewed the ILC Student Handbook. We further understand that there 

could be consequences, of varying levels, for any action that violates the outlined school rules and 

policies. 

 

  ______________________________ 

           PLEASE PRINT Student’s Name 

 

_________________________________                ________________________ 

Student’s Signature (in ink)       Date 

 

_________________________________               ________________________ 

Parent’s Signature (in ink)       Date 

 

PLEASE RETURN THIS SIGNED 

FORM TO YOUR SUPERVISOR 

BY THE FIRST DAY OF THE SCHOOL YEAR 

 

Ignite Learning Center 
17 West Main Avenue 

Myerstown, PA 17067 

Phone: (717) 866-8830 
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WELCOME! 

 

We are pleased you are considering Ignite Learning Center for your student. It is a privilege to partner 

with your family in the education of your student. Ignite Learning Center’s mission is to provide a way 

for students to continue their education in a non-traditional environment.  

The Ignite Learning Center’s primary objective is to help students who have found it difficult to proceed 

towards graduation in a traditional setting. Our school will not only teach them academic disciplines, but 

will strive to instill in their hearts Christ-like character qualities that include teaching them Biblical 

responses to conflict and how to apply scripture to their lives. 

Ignite Learning Center offers self-paced, Christian curriculum that provides the opportunity for students 

to stay on track with their education. Our class size is small so that we can give students as much 

individual attention as they need. Our learning center dedicates itself to helping students reach their 

academic goals, as well as being prepared for the next stage of their life, college or career, within a 

loving, Christian environment. 

We are very excited about what God is doing here. There is a high level of commitment to this ministry 

by the Ignite Learning Center staff, Verna’s Family Center staff, and the OnFire Youth Ministry staff.   

Ignite Learning Center is a place where students and parents alike, can feel safe, loved, and confident in 

the educational experience they will receive.  

 

In His name, 

Harry “Bud” Lake 

Principal, Ignite Learning Center 

 

 

 

STUDENT HANDBOOK DISCLAIMER 
 

In case of conflict between a Board Policy and the provisions of this Handbook, the Board Policy most 

recently adopted will prevail. Students and parents/guardians should be aware that this document is 

reviewed annually since policy adoption and revision is an ongoing process. These changes will generally 

supersede the provisions found in the Handbook, which will become obsolete by the newly adopted 

policy. The Handbook is not a contract between the parents/guardians or students. It may be amended at 

any time at the discretion of Ignite Learning Center. 
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MISSION  

The mission of OnFire Youth Ministry is to provide restoration to students and 

families through nurturing relationships and life-changing opportunities in education, 

counseling and experiences that promote Christian faith and principles; challenging 

students to think, love and pray more. 

Our vision is to create strong loving families for Christ centered communities. 

Ignite Learning Center is a component of OnFire Youth Ministries thus supports in 

striving to accomplish the stated mission. 

CORE VALUES 

W O RD  O F  GO D -   

The word of God will be the foundation for discipleship of students. It is the standard 

for life and ministry.  God’s word is sufficient to inform and shape every aspect of our 

lives (James 1:22-24, Hebrews 4:12) (2 Timothy 3:16-17) 

  

R E L AT I O N S H I P / UN I TY  -  

We will speak the truth in love while being patient with all believers in the process of 

spiritual growth. (I Corinthians 3: 5-8, Ephesians 4: 2-16) 

  

W O RS H I P  -  

Encourage students to participate in worship and to learn to praise God through a 

lifestyle of worship. - (Hebrews 13:15, KJV) 

  

P R AY E R  -  

As a demonstration of our dependence upon God as a means for God’s power to 

change us and work through us to change the lives of students. (1 Thes. 5:17, James 

5:16) 
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IGNITE LEARNING CENTER 
 FACULTY  

 

Executive Director    Mr. John Kline 

Learning Center Principal   Mr. Harry “Bud” Lake 

Learning Center Supervisor   Mrs. Danielle Yingst 

 

 

TYPICAL WEEKLY SCHEDULE 

 

  MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 

7:50 
Opening 
Activities 

Opening 
Activities 

Opening 
Activities 

Opening 
Activities 

Opening 
Activities 

8:05 PACE Work PACE Work PACE Work PACE Work PACE Work 

8:55 Break Break Break Break Break 

9:05 PACE Work PACE Work PACE Work PACE Work PACE Work 

9:55 Break Break Break Break Break 

10:05 PACE Work PACE Work PACE Work PACE Work PACE Work 

10:55 Break Break Break Break Break 

11:05 Discussion Discussion Discussion Discussion Discussion 

11:25 Lunch Lunch Lunch Lunch Lunch 

12:00 PACE Work PACE Work PACE Work PACE Work PACE Work 

12:45 Break Break Break Break Break 

12:55 PACE Work PACE Work PACE Work PACE Work PACE Work 

1:40 Break Break Break Break Break 

1:50 Finances Phys. Ed. Senior Seminar Phys. Ed. Art 

2:40 
Clean up / 
Dismissal  

Clean up / 
Dismissal  

Clean up / 
Dismissal  

Clean up / 
Dismissal  

Clean up / 
Dismissal  

 

 

 

DISMISSAL PROCEDURE 

 

High school students are dismissed at 2:40 p.m. Students who ride the buses home should quickly report 

to board their bus. Appropriate and respectful behavior is required at all times. 

 

Students remaining in the building after school hours must be under the direct supervision of a faculty 

member or OnFire Staff. 
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 ATTENDANCE POLICY  

Responsibilities of a non-public school for implementation of compulsory attendance and truancy 

requirements related to a student enrolled in a nonpublic school. 

 

The Ignite Learning Center (ILC) is always concerned about the safety of its students, thus if a student 

will not be able to arrive at school by 7:50 AM on a school day a phone or email notification is necessary 

to inform the staff of the non-attendance at the given time and not result in either a ‘tardy’ or ‘unexcused 

absence’ notation. 

 

Tardiness: A student is noted as ‘tarty’ if they arrive after 7:50 AM but before 8:50 AM.  Disciplinary 

consequences for tardiness will be imposed after a student’s third (3rd) tardy and for every day tardy 

following during the school year.  If a student arrives to school between 8:50 AM and 1:20 PM, the 

student will be considered absent ½ day from school.  Any student arriving after 1:20 PM will be 

considered absent for the full day. 

 

Excused Absence: An absence due to illness, doctor’s appointment, or death of a family member or close 

friend.  During the school year, each student is allowed five (5) excused absences justified by a phone call 

or email from their parental relationship.  Any absence above five (5) will require a phone call or email 

plus a doctor’s note to be noted as excused. 

 

Explained Absence:  If a parent/guardian takes the student out of school, with the teacher/supervisor 

advance approval (not as explained in  

Excused Absence” above). 

 

Unexcused Absence: An absence in which the student is out of school and that absence does not qualify 

as ‘excused’ or ‘explained’.   

 

At the Principal’s sole discretion, due to extenuating circumstances, a change can be made to an absence 

classification… from ‘excused’ to ‘unexcused’, or from ‘unexcused’ to ‘excused’.   

 

Truancy: A child subject to compulsory school laws having three (3) or more school days of unexcused 

absence during the current school year.  If this occurs, written communication between the teacher and the 

individual with parental relationship to the student will take place in regard to the truancy.  This 

communication should offer a personal conference between school officials, student, and the individual 

with parental relationship which will be verbal or via email plus a letter outlining the issues and delivered 

via the USPS.  
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Habitual Truancy:  When a child, subject to compulsory school laws, has six (6) or more school days of 

unexcused absences during the current school year he/she meets this definition. Therefore, a child is 

habitually truant once he/she accumulates six unexcused absences during the course of the school 

year…these absences do not need to run consecutively. If this occurs, written communication between the 

teacher and the individual with parental relationship to the student will take place in regard to the habitual 

truancy.  This communication will request a personal conference between school officials, student, and 

the individual with parental relationship which will be verbal or via email plus a letter outlining the issues 

and delivered via the USPS.  

 

In summary, the Pennsylvania Education Law Center provides the following understanding of current 

law within the state in regard to habitual truancy: 

“Habitually truant children fifteen years of age and older – If a habitually truant child is fifteen (15) 

or older, the school must either : (1) refer the child to a school-based or community-based attendance 

improvement program or (2) file a citation against the student or parent in a magisterial district court.  If a 

habitually truant children aged fifteen (15) or older incurs additional absences after a school refers that 

child to an attendance improvement program or the child refuses to participate in an attendance 

improvement program, the school may refer the child to the county CYS agency for possible disposition 

as a dependent child.” 

 

All students are required to have at least 80% attendance.  If a student’s attendance drops below 80%, 

they will have 4 weeks to improve their record.  If a student cannot meet this requirement, they will be 

withdrawn from Ignite Learning Center.   
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IGNITE LEARNING CENTER 
PROGRESSIVE DISCIPLINE PLAN 

 

Defining Discipline: 

The purpose of the Ignite Learning Center discipline plan is to support learning by helping to 

establish and maintain an environment that is safe, productive, and conducive to successful academic 

achievement. 

 

Beliefs/expectations related to school wide discipline: 

Teaching and learning of the intended curriculum is of highest priority at Ignite Learning Center. The 

following beliefs and expectations are the foundation of the school wide discipline plan: 

a) Everyone in the school community must be treated with respect. 

b) Standards of student conduct will be well publicized and known to everyone.  

c) General standards of student conduct should be consistent across the school, while allowing 

individual staff members to have their own classroom expectations. 

d) The misbehavior of one student will not be allowed to interfere with the learning 

opportunities of another student. 

e) The misbehavior of one student will not be allowed to interfere with a supervisor’s 

responsibility to teach all students. 

f) In the handling of unacceptable student behaviors, all staff must focus on the judgement of 

the behavior and not on the judgement of the student as an individual.  

g) Changing unacceptable behavior to acceptable behavior takes time and is a continuous 

process. Students come to us from diverse backgrounds and for some change will be difficult. 

h) Every discipline situation is an opportunity to teach expected behavior. 

i) Successful discipline occurs when students demonstrate self-discipline and make appropriate 

choices without coercion. 

 

Behavior expectations for all: 

Staff, students, and parents are expected, at all times, to: 

• Demonstrate self-respect, respect for others, and respect for the educational process and 

environment. 

• Help maintain a positive, safe and productive environment through the use of self-discipline. 

• Handle all conflicts with respect for the rights of all and without the use of violence or threats 

of violence. 
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IGNITE LEARNING CENTER 
PROGRESSIVE DISCIPLINE PLAN 

Students are expected to: 

• Be on task at all times while in the classroom and at other learning activities. 

• Complete all academic tasks. 

Parents are expected to: 

• Help ensure that their Student’s behavior does not take away from a positive, safe, and 

productive environment. 

• Support the school staff in the correction of their Student’s inappropriate behaviors. 

 

Levels of unacceptable behavior: 

No handbook or policy manual can cover every disciplinary situation that may occur. Instead of 

trying to include every possible rule and consequence, it is much more effective to establish a level 

system designed to cover all misbehaviors through the use of definitions rather than specific 

behaviors. 

Level 4: Safe Environment. A level 4 behavior (highest priority) is any unacceptable behavior that is 

intended to or has the potential to cause another individual physical or mental harm and/or is illegal. 

For example: 

➢ Weapons (possession or use of) 

➢ Intimidation or bullying 

➢ Felony theft 

➢ Fighting – assault or battery of any kind 

➢ Hitting, biting, and kicking with the intent to cause physical harm 

➢ Gross disrespect toward an adult (cursing, name calling, threatening, etc) 

➢ Alcohol/drugs (possession or use of) 

➢ Sexual harassment of any kind 

➢ Arson 

➢ Explosive devices (possession or use of) 

➢ False alarms (fire and bomb threats) 

➢ Criminal vandalism 

Students must refrain from Level 4 behaviors. This is non-negotiable. Students cannot be expected to 

learn in a threatening environment. Whenever such behavior occurs it requires immediate attention of 

staff (especially the principal/supervisor), notification of parents, and possibly notification of law 

enforcement officers. Level 4 behavior could result in suspension or expulsion. 

 

 

 



10 
 

IGNITE LEARNING CENTER 
PROGRESSIVE DISCIPLINE PLAN 

Level 3: Orderly Environment. A Level 3 behavior is one that occurs outside the classroom, is not 

intended to nor does it have the potential to cause physical or mental harm to another individual and 

is not illegal (does not meet the definition of Level 4), but is does destroy order. For example: 

➢ Disruptive behavior in the hallway 

➢ Disruptive behavior in the cafeteria 

➢ Disruptive behavior at a school activity 

➢ Disruptive behavior before and after school 

➢ Tardiness/truancy 

➢ Inappropriate use of motor vehicle 

➢ Inappropriate literature 

➢ Destruction or defacement of property 

➢ Tobacco (possession or use of) 

➢ Inappropriate display of affection 

➢ Dress Code violations 

An infraction to any of the above results in a “strike” or possibility immediate detention.  Accumulating 3 

“strikes” in one day will result in a detention.  

 

Level 2: Productive Classroom Environment. This is the highest priority for the classroom 

supervisor. A Level 2 behavior is one that occurs in the classroom and disrupts the learning of other 

students. For example: 

➢ Failing to follow a reasonable request of the supervisor 

➢ Talking at inappropriate times 

➢ Blurting out 

➢ Horseplay 

➢ Disturbing another student in any way 

➢ Being out of seat without permission  

➢ Improper use of equipment 

➢ Not following directions 

Students must refrain from Level 2 behaviors. This is non-negotiable in the classroom and at other 

learning activities. Whenever such behavior occurs, it requires immediate attention of the supervisor and 

calls for immediate correction. An infraction to any of the above results in a “strike”.  Accumulating 3 

“strikes” in one day will result in a detention.  

 

Level 1: Productive Personal Environment. A Level 1 behavior is one that occurs in the classroom 

and interferes only with the learning of the student who demonstrates the behavior. Such behaviors 

can usually be corrected without disrupting the learning of others, and the supervisor should not stop 

the learning activity to correct the behavior. For example: 

➢ Not having appropriate equipment, supplies, and/or materials 

➢ Sleeping 
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IGNITE LEARNING CENTER 
PROGRESSIVE DISCIPLINE PLAN 

➢ Being off task, but not disrupting others 

➢ Failing to turn in homework/failing to complete assignments 

A verbal warning will be given for violating the above behaviors. 

Range of Possible Consequences: 

The challenge of determining a range of potential consequences is to develop a means for staff to be 

consistent in dealing with unacceptable behavior and yet, retain the flexibility to decide what type of 

response would be the most appropriate and effective. With that in mind and with a commitment to a 

progressive discipline plan, the following list of consequences is given as a general guideline. 

➢ Looking in the vicinity of the misbehavior 

➢ Walking toward the area of the misbehavior 

➢ Informal talk 

➢ Verbal Warning 

➢ Strikes 

➢ Detention 

➢ Supervisor-parent conference 

➢ Referral to counselor (behavior contract) 

➢ Referral to principal 

➢ Schedule change if needed 

➢ Principal-supervisor-parent-student conference 

➢ Out-of-school suspension – short term 

➢ Long-term suspension or expulsion and placement in an alternative educational setting – such 

as the public school 

 

Non-Negotiable School Rules and Consequences 

Regarding all disciplinary matters, Ignite Learning Center will adhere to all state statutes and policies. 

A. Possession and/or use of a Weapon 

Definition: As per state statues and School District policy 

 

Consequences: as per state statutes and School District policy 
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IGNITE LEARNING CENTER 
PROGRESSIVE DISCIPLINE PLAN 

B. Other Objects used as a Weapon 

Definition: The use of objects that are not weapons, but are used for the purpose of inflicting 

bodily harm or cause a person to be placed in fear of bodily harm is prohibited at all times on 

school premises before, during, or after school or at any school-sponsored activity, regardless of 

where held. Examples include belts, combs, pens, pencils, files, compasses, scissors, and bats. 

 

Consequences: up to ten(10) days out-of-school suspension and possible notification of the 

police. If deemed necessary, a due process hearing for possible expulsion. 

 

C. Involvement in a Fight 

Definition: Two or more individuals engaged in any physical contact that expresses anger with 

the intent to cause physical harm. 

 

Consequences: Out-of-school suspension for at least one(1) day, with the possibility of five (5) 

days suspension, possible notification of the police, and, if deemed necessary, a due process 

hearing for possible expulsion. 

 

D. Assault or Intimidation of an Individual(s) 

Definition: Any physical attack or threat of a physical attack on another individual to extort items 

or favors, induce fear, or for any other reason. 

 

Consequences: Out-of-school suspension for at least one(1) day, with the possibility of five (5) 

days suspension, possible notification of the police, and, if deemed necessary, a due process 

hearing for possible expulsion. 
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IGNITE LEARNING CENTER 
PROGRESSIVE DISCIPLINE PLAN CHECKLIST 

 

 

 

 

 

  

Student School Year 

  

  

Subject/Class period Supervisor/Supervisor 

  

  

Step 

 

 

Date 

1. 20 Minute Detention 

 

 

___________________________ 

2. 30 Minute Detention 

 

 

___________________________ 

3. 40 Minute Detention 

 

 

___________________________ 

4. Parent/supervisor/principal/administer 

conference  

 

 

___________________________ 

5. 1-day out-of-school suspension 

 

 

___________________________ 

6. 3-day out-of-school suspension 

 

 

___________________________ 

7. 5-day out-of-school suspension 

 

 

___________________________ 

8. Expulsion request sent to the advisory 

board 
___________________________ 
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SAFE2SAY SOMETHING 

In 2018, the General Assembly passed Act 44 mandating the establishment and use of the “Safe2Say 

Something” (S2SS) anonymous reporting system by every Pennsylvania school entity.  

S2SS is a life-saving and life-changing school safety program that teaches students, educators, and 

administrators how: (1) to recognize the signs and signals of individuals who may be at risk of hurting 

themselves or others, and (2) to anonymously report this information through the S2SS app, website, or 

24/7 Crisis Center Hotline. The following provides an overview of how the program works and is 

implemented in schools:  

HOW IT WORKS  

1. A tip is submitted via mobile app, website, or phone call—arriving first at the S2SS Crisis 

Center.  

2. Crisis Center analysts vet and triage the tip by engaging the tipster in anonymous two-way chat 

and collaborating, when needed, with schools to gather contextual or historical information on 

the student in question in order to provide detailed and immediately-actionable information to 

schools and dispatch.  

3. Crisis Center analysts deliver the tip to the impacted school and, as needed, local law 

enforcement via 911 County Dispatch.  

4. The school and, as needed, local law enforcement, assess and intervene with the at-risk 

individual.  

5. The school then closes out the tip and reports actions taken as a record for their school.  

 

PROGRAM BACKGROUND  

The Office of the Attorney General (OAG) has established S2SS, and manages and maintains the 

program. The OAG, in partnership with Sandy Hook Promise (SHP), a leader in anonymous reporting 

systems, has built out the app, website, and PA-based 24/7 Crisis Center. SHP is a national non-profit 

committed to creating safe schools and communities through their four evidenced-based Know the Signs 

intervention programs. To date, SHP has delivered its programs to 10,000+ schools and trained 5+ million 

youth and adults in every state resulting in countless suicide, school shooting and firearm threat 

interventions and countless bullying, drug use, and other acts of violence and victimization interventions.  

 

TIP PROCESSING  

OAG Crisis Center analysts are trained to vet and triage tips by: (1) conducting 2-way anonymous dialog 

with tipsters to gather missing information and ensure enough information is provided for schools and 

local law enforcement to act upon, (2) categorizing each tip as either “Life Safety” or “Non-Life Safety,” 

for ease of prioritization by tip recipients, and (3) delivering the tip to the impacted school and, when 

needed, its local law enforcement via 911 county dispatch.  
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TIP RESPONSE AND MANAGEMENT  

The S2SS platform allows users (Crisis Center analysts, school entities, and 911 County Dispatch) to 

access / manage tips and coordinate interventions on both their PC and mobile device. Additionally, the 

platform allows for real-time 2-way dialog with tipsters and the viewing / sharing of attachments (such as 

screenshots or videos) uploaded by the tipster. The platform permits communication between school / 

dispatch users on each tip, allowing for up-to-the-second information-sharing and action that all see and 

read at the same time– as one of the MOST critical pieces of information needed for a Life Safety issue is 

a child’s address. This address must be passed to 911 Dispatch to pass to the local law enforcement to act 

upon. This exchange can take seconds, helping to act quicker to save lives.  

A district, charter school, cyber charter school, private school, nonpublic school, intermediate unit, and/or 

area vocational-technical school must have an assigned S2SS Lead to coordinate the establishment and 

training of a 3-5- member team who receive and act upon tips submitted to their school(s). Additionally, 

the team will help maintain and sustain S2SS long-term in partnership with Sandy Hook Promise local 

coordinators, who will in turn support the PROGRAM OVERVIEW efforts of the S2SS Admin-Lead. 

Training for S2SS Leads is 3 hours, while team members require 2 hours. In-person S2SS Team training 

will resume in Fall 2019. Schools / districts launching before then must complete training online. Training 

webinars and presentations are available in the S2SS Resource Portal. All team members are required to 

practice using the system a minimum of 30 minutes before launching.  

County-based 911 dispatches have an assigned S2SS Lead to coordinate the setup and training of their 

personnel to action against life safety tips. Dispatchers use the S2SS platform to view and act upon the 

tip, conduct 2-way dialog with a tipster, communicate with the school team, and act against the tip by 

dispositioning to local police jurisdictions. Training of S2SS Leads takes 2 hours and is delivered by 

external experts and requires a minimum of 30 minutes of un-interrupted practice time. Dispatch team / 

personnel training will take 2 hours, including 30 minutes of practice time. In-person S2SS Team training 

will resume in Fall 2019. Schools / districts launching before then must complete training online.  

At the conclusion of school and police investigation and intervention (as needed), all tips will be closed 

out by school personnel only. Districts, charter schools, cyber charter schools, private schools, nonpublic 

schools, intermediate units, and/or area vocational-technical schools can then run reports to analyze the 

types, times, etc. of tips received and, over time, view trends to demonstrate where change is taking place 

or is needed.  

STUDENT AWARENESS  

Students, educators and administrators are trained to recognize the signs and signals of individuals who 

may be at risk of hurting themselves or others along with how to use the S2SS anonymous reporting 

system to submit tips of the signs and signals they observe. Training takes 1 hour and is available via an 

interactive training course and the downloading of materials to self-lead and/or direct S2SS certified 

trainers (where availability exists).  

S2SS will be sustained via support by Sandy Hook Promise’s School Outreach Coordinator, in-school 

awareness materials (at no cost), annual training of new incoming classes and educators/administrators, 

and, critically, establishment of in-school student clubs (existing or new clubs) to empower students to 

create sustained change.  
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IGNITE LEARNING CENTER 
CHEATING/PLAGIARISM 

Supervisors and administrators in the Learning Center find cheating in any form unacceptable. Cheating 

is defined as: 

• When a student has unauthorized prior knowledge of test or quiz questions and/or answers. 

• When a student discloses the contents of a test/quiz. 

• When a student willingly copies answers during a test/quiz or lets a student copy answers from 

his/her paper. 

• When a student willingly copies homework or other class assignments and turns them in as if it 

were his/ her own work. 

• Plagiarism in any form. Plagiarism is defined as the use of another person’s words, ideas, 

pictures, music, or digital files without giving credit to the author or creator. 

Students must properly paraphrase and cite all of the sources used for any academic paper, project, or 

assignment. Plagiarism is defined as illegal under the Copyright Act of 1968. 

The following policy is designed to serve as a deterrent to cheating and is to be applied to individual 

students or to groups of students who commit the offense of cheating. So, students will recognize that 

cheating is an offense that cannot be committed with impunity, the following punitive measures will be 

taken: 

• If an incident of cheating occurs, the supervisor will notify the administration and parents of the 

student. 

• The student will receive a zero for the test, quiz, or assignment. The student will be required to 

complete a new test to the satisfaction of the teacher during detention. Both scores will be 

recorded on student records. 

• A second offense will result in the student receiving a zero for the test. The student will be 

required to complete the assignment to the satisfaction of the supervisor, or the student will fail 

the class for the quarter. 

• If a third incident should occur, the student will receive a “double-zero” and complete a new 

test.  Their score would be recorded as the average of two scores of zeros and their retake test 

score.   
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IGNITE LEARNING CENTER 
BULLYING POLICY 

Ignite Learning Center will not tolerate bullying or like behavior and has determined that school should 

be a safe and protective setting where students are encouraged to learn and meet their academic goals.  

Bullying interferes with both a student’s ability to learn and a school’s ability to teach because of its 

disruptive nature. While disagreements among students, faculty and volunteers may occur, conflicts are 

expected to be confronted directly and with mutual respect and tolerance. Positive behavior including 

respecting others, setting an example, and discouraging bullying is expected of all administrators, faculty, 

staff, students, parents, and volunteers. 

Bullying can be physical, verbal, emotional, and cyber (which includes email, cell phone, Facebook, etc.). 

Any gesture that is expressed through written language, verbally, and/or physically that degrades a person 

is considered bullying. This includes, but is not limited to a person’s race, religion, color, gender, sexual 

orientation, disability, national origin, or any other unique characteristic. 

This behavior will be considered bullying whether it takes place on or off school property, at any school 

function, or in a school vehicle. 

Any student who chooses to participate in bullying will be met with a swift and severe consequence. 

However, each case will be examined on a case-by-case basis and could vary based on several factors 

including age, nature of the incident, past history, etc. The discipline plan should include strategies to 

correct the behavior, to prevent it from happening again, and to protect the bullying victim from further 

harm. 

DEALING WITH A BULLY 

Verbal/Emotional Bullying – There are three steps that any student who is being verbally bullied should 

do. Those are in the following order: 

• STOP – Take a deep breath. Look the bully directly in the eye. 

• TALK – Say the bullies name……followed by “I am not a………(insert whatever name they 

called you). Do this loudly where everyone in the room will hear you. 

• WALK – Turn around and walk away from the situation and find the closest adult to report the 

incident too. 

Physical Bullying – If you feel like you are about to be physically bullied by another student, walk away 

from the situation as quickly as possible. Immediately report the incident to an adult. Avoid being 

confrontational. If possible, find a friend nearby because bullies often will not take on more than one 

student at a time. 

Cyber Bullying – Keep a copy of any text, email, etc. in which you feel like you are being bullied. Do not 

delete it. Show it to an adult as soon as possible. 

 

You can also report any bullying to Safe2Say Something. 

 

http://teaching.about.com/od/classroommanagement/a/Bullying-In-Schools.htm
http://teaching.about.com/od/SchoolPolicy/a/Respect-In-Schools.htm
http://teaching.about.com/od/ParentalInvolvement/a/Tips-For-Parents.htm
http://teaching.about.com/od/SchoolPolicy/a/Cell-Phone-Policy.htm
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OBSERVATION OF BULLYING 

Any student who observes another student being bullied should immediately take action to stop that 

student from being bullied. Those actions may include: 

• Telling the bully to leave the student alone. 

• Take the bullying victim by the hand and lead them away. 

• Report it immediately to an adult. 

Any student who observes a bullying incident and fails to intervene in at least one of the three manners 

listed above are subject to disciplinary action. 

ANTI-BULLYING AGREEMENT 

We, the students of Ignite Learning Center agree to join together and stomp out bullying. 

We believe that everybody should enjoy school equally by feeling safe, secure, and accepted regardless of 

color, race, gender, popularity, athletic ability, intelligence, and/or religious preference. 

Bullying can be, but is not limited to: pushing, shoving, hitting, spitting, name calling, picking on, making 

fun of, laughing at, and/or excluding someone or several people. Bullying causes pain and stress to 

victims and is never justified or excusable as “kids being kids,” “just teasing” or any other excuse. The 

victim is never responsible for being a target of bullying. 

By signing this pledge, I/we agree to: 

• Value student’s differences and treat others with respect. 

• Not become involved in bullying incidents or be a bully. 

• Be aware of Ignite Learning Center’s policies and support system with regard to bullying. 

• Acknowledge that whether I am being a bully or see someone being bullied, if I don’t report or 

stop the bullying, I am guilty of supporting bullying. 

• Be alert in places around the school where there is less adult supervision and bullying is more 

likely to occur. 

• Support students who have been or are subject to bullying. 

• Work with other students, teachers, and administrators to help the school deal with bullying 

effectively if it should occur. 

• Be a good role model by upholding my pledge in supporting zero tolerance toward bullying. 

• Report any bullying to Safe2Say. 

 

Student’s Signature ________________________________ Date ________________ 

Parent’s Signature _________________________________ Date_________________ 

Teacher’s Signature ________________________________ Date_________________ 

Principal’s Signature _______________________________ Date _________________ 

 

 

http://teaching.about.com/od/SchoolPolicy/a/Bullying-Policy.htm
http://teaching.about.com/od/SchoolPolicy/a/Bullying-Policy.htm
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IGNITE LEARNING CENTER 
FIGHTING POLICY 

Fighting is unacceptable for any reason at Ignite Learning Center and will not be tolerated. A 

fight is defined as a physical altercation occurring between two or more students. The physical 

nature of a fight could include but is not limited to hitting, punching, slapping, poking, grabbing, 

pulling, tripping, kicking, and pinching. 

Authorities acting on behalf of Ignite Learning Center may deem it necessary to report a student 

to police authority. Parents of all involved students are notified and the parents determine if a 

citation is issued for disorderly conduct. Ignite Learning Center follows the direction of the 

police authority. 

The principal will launch an investigation of the incident and will use his/her discretion as to 

whether an individual’s participation in a fight will be considered self-defense. If the principal 

deems the actions as self-defense, then a lesser punishment will be issued to that participant.  

Ignite Learning Center has a no-tolerance policy towards acts of violence, as such, students will 

receive out-of-school suspension, suspended indefinitely from all school related activities and 

may be expelled.  

Recording a Fight 

The act of recording/videoing a fight between other students is not permitted. If a student is 

caught recording a fight with their cell phones or other device, then the following disciplinary 

procedures will be followed: 

• The phone will be confiscated until the end of the current school year at which time it 

will be returned to the student’s parents upon their request. 

• The video will be deleted from the cell phone. 

• The person responsible for recording the fight will receive out-of-school suspension for 

three days. 

In addition, anyone who is caught forwarding the video to other students/persons will be: 

• The person responsible for recording the fight will receive out-of-school suspension for 

three days. 

• Finally, any student who posts the video on YouTube, Facebook, or any other social 

networking page, will receive out-of-school suspension for three days. 

 

 

 

http://teaching.about.com/od/admin/f/Embrace-Cell-Phones-Or-Ban-Them.htm
http://teaching.about.com/od/ParentalInvolvement/a/Tips-For-Parents.htm
http://teaching.about.com/od/SchoolPolicy/a/Cell-Phone-Policy.htm
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IGNITE LEARNING CENTER 
EMERGENCY PLAN & PROCEDURES 

Medical Emergency 
 

Student should report any medical type emergency to the Supervisor/Administrator. Depending 

on the type of emergency the Supervisor/Administrator will: 

Urgent Medical Attention: 

• call 911 

• providing first aide and safety, 

• Call for assistance from OnFire Staff 

 

At least one Ignite Learning Center/OnFire staff will be trained in first aide and safety 

and CPR     

Non-urgent Medical Needs:   
Supervisor or OnFire Staff will apply any topical treatments to cuts, burns or other types 

of accident or injury. A First Aid Kit is available in the classroom. 

    

All medical concerns require an incident form to be completed by the supervisor and 

parent/guardian will be notified.  The incident form will detail what steps were taken by Ignite 

Learning Center to address the medical concern.    

 

Ignite Learning Center will keep Tylenol and Pepto-Bismol on hand, but only students with prior 

consent to administer these medications will receive it if requested. Students without prior 

consent who need medication, the parent or guardian will be called and asked for verbal 

permission to give the medicine.  If a parent or guardian is not available, medicine cannot be 

dispensed to the student. 

 

Topical medicine that is acceptable for use is Neosporin for minor cuts and wounds and anti-itch 

cream such as Caladryl/ Calamine Lotion. 

 

 

Sick Students   

Because the health of ALL students are important, Ignite Learning Center reserves the right to 

send a student home or ask a parent or guardian to keep a student home from school if he/she is 

sick.   
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IGNITE LEARNING CENTER 
EMERGENCY PLAN & PROCEDURES 

1. Weather Alert 

If there is a fear of dangerous weather, students should wait for direction from the Supervisor or 

Administrator.  

 Tornado Warnings: 

• If taking shelter within the Ignite Learning Center/Teen Center, the 

administration will direct students to the interior boy’s bathroom in the 

gym or the game room area. Be sure that there are no visible windows.  

• Once you’ve situated yourself in the safest place you can find, protect 

your face and head, and stay where you are until an all clear signal is 

given.  (If circumstances change and new dangers are present, seek a 

different safe place.)  

• If moving to a safer location in the building is not possible, students get 

under a desk or table in an interior office. It is important to remain clear 

from any windows.  

• Students should assist each other to ensure that everyone is accounted for 

and is able to leave the building safely.  

• After the threat is over, students may return to Ignite Learning Center area, 

or parents may retrieve students from this location. Ignite Learning Center 

will do its best to notify parent/guardians if and when students need to 

evacuate the facility. 

 

2. Fire  

The first priority is safety all students. The Administrator/Supervisor will lead students from the 

building through the nearest marked exit, follow emergency signs and take students to designated 

safe area, which is the parking lot in the rear of the building. Staff are trained in: 

R.A.C.E. 

Rescue: move people from building 

Alarm: call 911 

Contain/Confine: if possible, close fire door between café and gym 

Extinguish/Evacuate 
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IGNITE LEARNING CENTER 
EMERGENCY PLAN & PROCEDURES 

 

• All students are to be accounted for to ensure that no one is in danger. For this 

reason, no one may leave the area until they are dismissed by the 

Supervisor/Administrator 

• In the event of an immediate emergency, Ignite Learning Center will call 911. 

• The Supervisor/Administrator will maintain communications with emergency 

personnel and will notify the Executive Director.  

• The Supervisor/Administrator will notify parents/guardians to inform them of the 

situation. 

• When the area is cleared by emergency personnel, students may return to the 

classroom.   

 

 

3.  Missing Student Procedure 

 Ignite Learning Center will maintain attendance records for all students. Students may not 

leave the classroom without first notifying the supervisor. Students should have written 

permission from their parent/guardian in order to be dismissed early from school.  

 

In the event that a student is missing, the supervisor will call for assistance from the OnFire 

staff and the Executive Director will be notified. Staff and volunteers will begin a thorough 

search of the facility and outside area.  This includes all rooms, cabinets, corners, etc.; large 

enough to hide a student will be inspected. All exits will be secured; no one will be allowed 

to leave or enter.    

 

If the student is not found in the building or grounds, a search of the surrounding area will 

ensue.  The Executive Director will inform the parents, local police agency and the school 

Teens: shall assist police/law enforcement personnel and give them as much information as 

possible.  

 
  



23 
 

IGNITE LEARNING CENTER 
EMERGENCY PLAN & PROCEDURES 

4.  Active Shooter –  

 HOW TO RESPOND WHEN AN ACTIVE SHOOTER IS IN YOUR VICINITY  

 a. Evacuate   

 If there is an accessible escape path, attempt to evacuate the premises.  

  Be sure to:  

  •  Attempt to escape from the nearest, safe exit  

  •  Evacuate regardless of whether others agree to follow 

  •  Leave your belongings behind  

  •  Help others escape, if possible  

  •  Prevent individuals from entering an area where the active shooter may be  

  •  Keep your hands visible   

  •  Follow the instructions of any police officers  

  •  Do not attempt to move wounded people  

  •  Call 911 when you are safe 

b.  Hide out if evacuation is not possible, find a place to hide where the active shooter is 

less likely to find you.   

 Your hiding place should:  

  • Be out of the active shooter’s view  

• Provide protection if shots are fired in your direction   (i.e., an office with a 

closed and locked door)  

  • Not trap or restrict your options for movement 

 To prevent an active shooter from entering your hiding place:  

   • Lock the door  

   • Blockade the door with heavy furniture 

 

 If the active shooter is nearby:  

  •  Lock the door  

  •  Silence your cell phone and/or pager  

  •  Turn off any source of noise (i.e., radios, televisions)  

  •  Hide behind large items (i.e., cabinets, desks)  

  •  Remain quiet 

 If evacuation and hiding out are not possible:  

  •  Remain calm  

  •  Dial 911, if possible, to alert police to the active shooter’s location  

  •  If you cannot speak, leave the line open and allow the dispatcher to listen 

 

c.  Take action against the active shooter as a last resort, and only when your life is in 

imminent danger, attempt to disrupt and/or incapacitate the active shooter by:  

  •  Acting as aggressively as possible against him/her  

  •  Throwing items and improvising weapons  

  •  Yelling  

  •  Committing to your actions 
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IGNITE LEARNING CENTER 
SUBSTANCE ABUSE POLICY 

 

Ignite Learning Center recognizes that drugs when used appropriately and administered by a 

doctor or healthcare professional have beneficial qualities for students; however, all drugs have 

side effects and the potential to harm. In order to be able to make informed choices, staff and 

students need to understand the nature of drugs, their social and legal status, their uses and 

effects. To this end, Ignite Learning Center will provide educational training for staff and for 

students. 

 
Key roles and responsibilities: 

OnFire will provide annual training for staff, volunteers and students. In addition, the supervisor will be 

responsible for contacting parent/guardian and police in the event that illegal drugs are found in the 

possession of a student, or if it is believed that the student has consumed an illegal substance or abused 

the use of a legal drug. The principal and supervisor will develop a plan of correction to help students 

with drug related incidents overcome these challenges.  

 

Random Drug Testing 

All Ignite students are subject to unannounced random drug testing. The testing procedures, including the 

collection of a urine specimen, will be conducted by a certified nurse. A parent or guardian will be 

contacted within 24 hours to communicate test results.  If students test positive, they will be referred to 

counseling.  OnFire Youth Ministries will pay for 4-6 weeks of counseling for first time offenders. 

Second time offenders will be required to pay for their own counseling sessions.  Third time offenders 

will be expelled.  

 

Definition of drugs: 

A drug is any substance (other than food that provides nutritional support) that, when inhaled, 

injected, smoked, consumed, absorbed via a patch on the skin, or dissolved under the tongue, 

causes a physiological change in the body This definition includes illegal substances and also 

legal substances as well as alcohol, tobacco, solvents and medicines.  
 

Drug Education:  

• Drug education for students will enable them to make healthy informed choices by 

increasing their knowledge, exploring a range of attitudes towards drug use and 

developing and practicing decision making skills.  The program we follow will be based 

on national and local guidelines for good practice and be appropriate to the age and 

experience of our students.  

 

• Staff and volunteers will participate in drug training to increase their knowledge on the 

various types of drugs, their uses and benefits. In addition, they will be trained to 

recognize the signs and symptoms of drug abuse among teens and learn techniques to 

help student make good choices in using medications. 

  

https://en.wikipedia.org/wiki/Food
https://en.wikipedia.org/wiki/Insufflation_(medicine)
https://en.wikipedia.org/wiki/Drug_injection
https://en.wikipedia.org/wiki/Smoking
https://en.wikipedia.org/wiki/Ingestion
https://en.wikipedia.org/wiki/Absorption_(skin)
https://en.wikipedia.org/wiki/Dermal_patch
https://en.wikipedia.org/wiki/Sublingual_administration
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IGNITE LEARNING CENTER 
SUBSTANCE ABUSE POLICY 

 

Managing Student Medication Use: 

 

I.  Medication/Medicine    

• Self-medication by students is not permitted. The classroom Supervisor will be in charge 

and retain custody of all student medications (prescription and over-the-counter).   

 

• Each student is responsible to supply their own, labeled, over the counter medications 

and the medications are to be presented in its original container. 

 

• Insulin, inhalers are administered by student under the direction of the Ignite Supervisor. 
 

• Epipen is administered by Ignite Supervisor or student.  

 

 

• Parent/guardian should provide Ignite Learning Center a complete list of medications 

taken by their student, including detailed instructions on how the medication is to be 

administered and its dosage. In the event of an emergency, Ignite Learning Center should 

know all medications that a student takes, whether the medication is dispersed during 

school hours or not. Please include this information on the student’s health form. 

 

• The Supervisor will store all medications in a locked cabinet and will ensure that all 

medications are current. 
 

• The Supervisor will administer all medications and will maintain a log for dispensing 

medication and will record the date, time and dose of medication(s) as administered to 

each student.  

 

• Students who need to have medications by injection are to be fully trained in the process 

so that they may self-administer the medication during school activities.  Staff members 

are to observe the administration of the medication and will add the record to the 

medication log book. 

 

• Students with known allergies (bee sting, peanut or other food allergy) should provide an 

Epi-Pen prescribed by their physician to be stored at the Ignite Learning Center in the 

event of an emergency.  

 

 

II. Alcohol 

Alcohol is not permitted on school property or on any of the OnFire properties. Students, 

parents and visitors under the effects of alcohol will be asked to leave the premises.  



26 
 

IGNITE LEARNING CENTER 
SUBSTANCE ABUSE POLICY 

III.  Tobacco 

The minimum age for tobacco use in Pennsylvania is 18 years of age.  Use of tobacco 

products on school grounds is discouraged for students 18 years and older. Students 

under the age of 18 found with tobacco products will have the tobacco products 

confiscated and the incident will be reported to their parent/guardian. 

IV. Solvents 

Ignite Learning Center will ensure that potentially hazardous substances are clearly 

marked and stored safely. Students will be supervised if it necessary for the student to 

come into contact with any solvents during the typical course of their work.  Students are 

not permitted to be in possession of solvent based products.  

V. Illegal drugs 

No illegal drugs are permitted to be brought on to, or used on school premises.  
 

Incidents: 

A drug related incident may include any of the following: 

• A student who is suspected of being under the influence of a drug 

• Finding drugs, or related paraphernalia on school premises 

• Possession of drugs by an individual on school premises 

• Use of drugs by an individual on school premises 

• Supply of drugs on school premises 

• Individuals disclosing information about their drug use 

• Rumors of drug possession supply or drug use. 

• Reports of drug possession supply or drug use 

 

Guiding Principles 

• All staff, volunteers and students are responsible for reporting any drug related incident 

involving a student. 

• All incidents should be reported to the supervisor or OnFire staff. 

• The principal and supervisor will assess each incident and will develop a corrective plan 

of action to address any substance abuse problems. Student may be referred for drug 

counselling. 

• Students suspected of being under the influence of drugs, may be asked to leave the 

premises. 

• Evidence of drug use or possession may result in exclusion. Ignite Learning Center is 

required by law to report any student found in possession of illegal drugs to the local law 

enforcement. 
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IGNITE LEARNING CENTER 
SUBSTANCE ABUSE POLICY 

 

• Ignite Learning Center recognizes that each incident is unique and will seek to respond 

appropriately to each individual case by selecting from a range of possible responses, that 

which is most appropriate for the student and for all students in attendance.     
 

Procedures 

• Medical Emergencies-Call 911. 

If an individual is unconscious, having trouble breathing, seriously confused or 

disorientated, has taken a harmful toxic substance or is otherwise at immediate risk of 

immediate harm, call 911 for medical help immediately. The priority will be the student’s 

safety.  

• Possession of Drugs 

• If any student or visitor is found to be in possession of an unauthorized drug it will be 

confiscated and bagged. The Administrator and/or Supervisor will be notified immediately 

and the incident will be investigated. Student may be asked to leave the premises. If the drug 

is suspected to be illegal, the Administrator/Supervisor will contact the police and hand over 

the drug. DO NOT TOUCH THE ITEM OR ITS CONTENTS!   

• Hand the student a bag and have them place the item inside the bag and have them lay 

it down on a table, counter top, chair, etc.  DO NOT TOUCH BAG!  If a bag is not 

available, simply have the student lay the item(s) down. 

  The Principal/Supervisor will investigate the incident and will notify the parent/guardian 

about the incident.     

• If any staff are concerned about a student being under the influence of illegal drugs, a 

random drug screen can be performed using the drug screen kit OnFire has purchased. 

Protocol for obtaining a urine test is to check pockets and student to empty pockets. An 

OnFire/Ignite staff needs to stand outside the bathroom/stall while student is obtaining 

urine specimen. 

• Support for Students 

Ignite Learning Center’s first concern is for the health and wellbeing of the student. Ignite 

Learning Center will offer emotional support through resources available to the student through 

OnFire Youth Ministries, Inc., including counselling services through Verna’s Family Center.   

• Recording 

All incidents will be recorded within 24 hours. Forms will be stored securely in the 

student’s file. 
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IGNITE LEARNING CENTER 
SUBSTANCE ABUSE POLICY 

 

Confidentiality 

Ignite Learning Center staff and volunteers will respect the student’s right for confidentiality, 

however, the student’s safety and well-being is the first concern. If a student discloses that they 

are using a drug without medical authorization, action will be taken to ensure that the student 

comes to no serious harm if this is considered a significant risk. Staff have a commitment to 

inform the student in advance of any disclosure of information to others and if possible enable 

the student to be involved in the process. Staff are committed to protect a young person’s 

anonymity where their disclosure may implicate others. Regarding disclosures staff need to 

carefully define and communicate the boundaries of confidentiality offered.  
 

 

Staff Training and Support 

We recognize the need for staff and volunteers to receive appropriate training to support their 

work in delivering the school program of drug education and dealing appropriately with 

incidents should they arise. OnFire will organize training related to the identified needs of staff.  
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IGNITE LEARNING CENTER 
SEARCH/SEIZURE 

 

School supervisor and/or OnFire staff are hereby authorized: 

1. To conduct thorough searches of students, in the presence of a witness, in any case of suspected 

possession of unauthorized substances or reasonable suspicion exists that improper conduct has occurred. 

2. To instruct students, at any time or place, to empty the contents of their pockets and/or reveal other 

areas within clothing, wallets, purses, etc., where the student may be suspected of keeping unauthorized 

substances or materials. 

a. If a student fails to do so, the parent(s) shall be called to assist and/or permit a search. 

b. If parent(s) refuse, or cannot be contacted, the Pennsylvania State Police shall be called to 

conduct the search. 

3. To confiscate any unauthorized substances or materials. 

4. To search a student's desk and seize any unauthorized substances or materials. An opportunity shall be 

afforded the student to be present for the search. However, where school authorities have a reasonable 

suspicion that the locker contains substances or materials that pose a threat to the health, welfare and 

safety of students in the school, student lockers may be searched without prior warning. 

5. To search a vehicle on school property and seize any unauthorized substance or materials. The student 

shall be present for the search. 

a. If the student does not allow the search, the parent(s) shall be called to assist and/or permit a 

search. 

b. If parent(s) refuse or cannot be contacted, the Pennsylvania State Police shall be called to 

conduct the search. 
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IGNITE LEARNING CENTER 
DRESS AND APPEARANCE GUIDELINES 

 

The Learning Center is committed to conveying the message that the school does not provide a 

permissive environment for drug and alcohol use, as well as inappropriate acts or behavior. Therefore, the 

following dress and appearance guidelines have been established: 

• Attire that advertises, or in any way conveys acceptance of alcohol, drugs, tobacco or   

controlled substances is not permitted. 

• Attire that is offensive, vulgar, or disruptive to students or staff is not permitted. 

• Attire shall be neat, clean, and worn in its intended manner. 

• Attire that may be destructive to school property or persons is not permitted. 

 

The Supervisor reserves the right to determine appropriateness of attire. 

The supervisor will rely on the judgment and discretion of students and parents within the following 

framework: 

1. Hoods on sweatshirts may not be worn over the head in the building. 

2. No cut-offs, short shorts, short skirts and short skorts allowed; skirts, dresses, and shorts must 

be no shorter than fingertip length when arms are at the student’s side. 

3. Shirts/blouses and dresses must have wide straps (“spaghetti” straps are not permitted). 

4. No tank or tube tops, or any attire that shows a bare midriff or cleavage, is allowed. 

5. No see-through (mesh type) clothing. 

6. Only prescription glasses may be worn in the building. 

7. Undergarments may not be visible. 

8. No gang affiliated attire or chains of any kind. 

9. No pajama pants, slippers, or other sleepwear allowed 

 

Violation of the dress code will result in the student being required to change the attire. If they do not 

have a change of clothing they may be required to contact a parent to bring a suitable change of clothing. 

Refusal to change will result in additional disciplinary action and may include suspension. 
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IGNITE LEARNING CENTER 
CURRICULUM & GRADING 

 
 

ILC uses Accelerated Christian Education (A.C.E.) Curriculum.  A.C.E. offers a non-traditional approach 

to education with solid, Christian values based on the Bible. Through the use of PACEs (Packets of 

Accelerated Christian Education) and other facets of A.C.E.’s program, countless students from schools 

and homeschools have successfully used the curriculum since the early 1970s.  

 

Each core subject consists of 12 PACEs per level. Typical students work daily on one PACE in each 

subject and may be performing at varying levels. The diagnostic test results help to identify academic 

weaknesses and prescribe a path to help students catch up. Most complete at least 70 PACEs per year, 

while maintaining academic balance by completing about the same number of PACEs in each assigned 

subject. 

 

Mastery-based learning is the goal; therefore, students must score a minimum of 80% on all tests in order 

to advance to the next PACE.  Students who score below the minimum score of 80% must repeat the 

PACE. 

 

Students who are more skilled may progress at a faster rate or may accelerate in the areas of their 

academic strengths. Slower students are encouraged to do their best but are able to work at their levels of 

proficiency and proceed as they are capable. 

 

 

 

REPORT CARD GRADING 

 

Students will receive a report card at the end of each quarter.  Parents are asked to review the report, sign 

it and return it to the school.  Parents can request to see their child’s current grades at any time.  

 

 

 

WITHDRAW FROM SCHOOL 

 

State law requires attendance in school until the student becomes 17 years of age. If a student is 

considering the possibility of leaving school, he/she should talk with his/her supervisor as soon as 

possible to discuss options and alternatives to withdrawing from high school.  

 

Students who intend to transfer to another school district or other school entity should consult with the 

principal as soon as possible in order to make the necessary arrangements to have their records 

transferred. Students are responsible for fulfilling all obligations to the learning center and for returning 

all PACEs and school materials. A student withdrawal form will need to be signed by a parent/guardian 

and a withdrawal clearance sheet completed by the student verifying that all obligations have been 

cleared. 
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SCHOOL CLOSING 

 

In the event of severely inclement weather or mechanical breakdown, school may be closed, delayed, or 

dismissed early. Ignite Learning Center will match decisions made by ELCO School District.  Such 

schedule changes will be announced through the local media (radio and TV) and a text alert will be sent 

to all parents and students. If no report is heard, it should be assumed that school would be in session as 

normal. 

 

Please do not call the school. Telephone lines must be kept open for emergencies. 

Text @onfire2018 to the number 81010 to get school updates. 

 

 

RESTROOMS 

 

Students are expected to keep the restrooms clean and may not loiter, smoke, write on walls or damage 

the facilities in any way.  Students who are feeling ill should report to supervisor.   

 

 

 

FIELD TRIPS 

 

All school rules and regulations (including dress code) apply and will be enforced on field trips. Signed 

parent/guardian permission forms must be submitted prior to attending the trip. Students may be ineligible 

for participation if they have multiple disciplinary infractions, attendance issues and/or are academically 

failing at least one major subject. 
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EARNING PRIVILEGE 

When a student assumes greater responsibilities in life, he earns greater privileges.  The principle is 

demonstrated through the I.L.C. incentive system, designated by the letters “I,” “L,” and “C.”  Each letter 

represents a privilege level that may be earned by meeting certain responsibilities.  

I L C 
Responsibilities:  

 

Complete 1 of the following. 

 

- PACE Test 

- Memorize Bible verse  

- Write one page essay 

Responsibilities: 

 

Complete 3 of the following. 

 

- PACE test(s) 

- Memorize Bible verse 

- Write a one page essay 

- No detentions 

Responsibilities: 

 

Complete 5 of the following.  

 

- PACE Test(s) 

- Memorize Bible verse 

- Write a one page essay 

- No detentions 

 

Privileges: 

 

- 5 minutes extra for 

breaks 

- Electronic devices 

during breaks 

- May read approved 

literature in office (after 

daily goals are 

complete) 

- May engage in 

approved activities in 

office (after daily goals 

are complete) i.e., art, 

puzzles, and games 

 

Privileges: 

 

- 10 minutes extra for 

breaks 

- Electronic devices 

during breaks 

- May read approved 

literature in office (after 

daily goals are 

complete) 

- May engage in approved 

activities in office (after 

daily goals are 

complete) i.e., art, 

puzzles, and games 

 

 

Privileges: 

 

- 15 minutes extra for 

breaks 

- Electronic devices 

accessible in office.  

- May read approved 

literature in office (after 

daily goals are 

complete) 

- May engage in approved 

activities in office (after 

daily goals are 

complete) i.e., art, 

puzzles, and games 

- Can leave classroom 

without permission. 

 

 

Responsibilities/privileges may be altered by supervisors without advanced notice.  Privilege levels will 

be handed out weekly (every Monday) based on the previous week. 


